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IIpunoxenue 1
K ipukazy Ne 51/2-ox
ot 19.06.2023r.

IIpaBuiia noib30BaHMsl MIKOJbHOM OMOJIMOTEKOM

1. O6mmue mosoxeHus

1.1 bubnuoreka sBIsSETCS YacTbio 00II€00pPA30BATEIBHOTO YUYPEXKACHUS U OOecreurBaeT
y4eOHO-BOCIIUTATENbHBIH MPOLIecC HEOOXOAUMBIMU JTOKYMEHTAMH.

12 I[OKYMGHT - HOCUTCIIb I/IHCI)OpMaI_II/II/I B TPAAULIMOHHOM, 3JICKTPOHHOM HJIKM UHOM BUJC.

2. Tlpasa unmrareineii

2.1. TlpaBo nonb3oBaHus OMOIMOTEKON HMMEIOT oOyuaroliecs, rneJarorunyeckue pabOTHUKU U
JPYTHUE COTPYIHUKH IIKOJIBI, POJUTENHN (3aKOHHBIC TIPEICTABUTEIIN) O0YYAIONTIXCS IITKOJTBI.

Yumamenu umerom npago:
2.2. BecnpensaTcTBEHHO MOCEMATh OMOIMOTEKY COIJIACHO PEKUMY €€ paboThl;

2.3. Tlonyuyats monHyl0 MH(OPMALMIO O coOcTaBe (OHAA OUOIMOTEKH, HH(POPMALMOHHBIX
pecypcax ¥ TPEIOCTaBISEMBIX OWOJMOTCKOW YCiyrax, IOpSJIKe JOCTyla K JOKyMEHTaM H
KOHCYJIbTATHBHYIO TIOMOIIb B IIOUCKE U BEIOOPE HCTOYHHKOB HH(POPMAIIUH.

2.4. Tlonmyuats B M0JB30BaHUE TI000H JOKYMEHT U3 GoHIAa GUOITHOTEKH.

2.5. TIpoaneBath cpoK MOJIb30BAHMS JOKYMEHTAMU

2.6. BecmiaTHO TOJIB30BaThCS YCIyraMH, NPEI0CTABIAEMBIMA OUOIMOTEKOI

2.7. TIpuHMMAaTh y4acTHE B MEPOPUSATHSAX, IPOBOJMMBIX OUOIHOTEKOIA.

2.8. U30upath u ObITH H30PaHHBIM B COBET OMOIMOTEKH U IIPUHMMATh Y4acTHe B ero pabore.

2.9. CoBmecTHO ¢ GMOIMOTEKON CO3/1aBaTh, KIyObI, KPY:KKM 1O MHTepecaM, oOliecTBa Apysei
OMOIMOTEKH, UTCHHS, KHHUTH.

2.10. OxaspIBaTh IPaKTHYECKYIO TIOMOIIL OHOIHOTEKE.
2.11. Jlenats nomapku 6GubIMOTEKE.

2.12. O6pamarscs B ciyuae KOHQIMKTHOM CUTyalluu ¢ pabOTHUKAMHM OMONHMOTEKH K JUPEKTOPY
IIKOJIBI.

Yumamenu 06a3anvi:

2.13. Cob6mopars IIpaBuia nons30BaHus GUOGIMOTEKOI;

2.14. Cobmonats MHCTPYKIHUIO O Mepax 0e30MacHOCTH B OMOIHOTEKE;

2.15. Cuumars BEepXHIOIO OEKIY;

2.16. BeIknrouath MOOGHIIBHBIE TENTE(OHEL

2.17. He npuHMMaTh NMILY, HATUTKHU, TPBI3Th CEMEUKY;

2.18. CobGmonars THIIMHY ¥ KYJIBTYpY TIOBEICHHS;

2.19. Coobummte, npu 3amicu B OUOIHOTEKY, HEOOXOAMMBIE CBEIEHUS IS 3aIlOJHEHHS
(gopmynspa uurares;

2.20. BepexHO OTHOCHTHCH K:

2.20.1. TlewatHelM wn3naHUAM (He BBIPHIBATH, HE 3arubarh CTPAHMI, HE JeIaTh B KHHMIax
HO4EPKUBAHMI, IIOMETOK, KOIIMPOBAHUS PUCYHKOB U T.IL.);

2.20.2. DnexTpOHHBIM HOCHTEIAM;
2.20.3. Meb6enu;



2.21. TlopnepkuBaTh TIOPANOK PpACCTAHOBKM KHHMI B OTKPBITOM JOCTyHEe OHOIMOTEKH,
PacroNoKeHus KapTouek B KaTajorax M KapToTeKax;

2.22. Tlonb3oBaThCsl I1IEHHBIMH M EIMHCTBCHHBIMHM OK3EMIUIADAMH KHHI, CIIPABOYHBIMH
W3JJaHUSMU TOJIBKO B YHTAJILHOM 3ajie OMOIMOTEKH;

2.23. Tlpu monyYeHnH IPOM3BENEHHMIT IEYaTH U MHBIX JOKYMEHTOB YHTATeNb M0JDKEH YOESIUTHCS B
OTCYTCTBHH B HUX J€(PEKTOB, a Ipu OOHAPYKEHUU — MPOUH(DOPMUPOBATH PAOOTHHUKA OUOINOTEKH;
2.24. B cnydae, Korja yMTareib TNOJNYYHMJI KHUIH, B KOTOPBIX HMENUCh NE(EKTHI, a OH He
MPOCMOTPEN 3T KHUTH Ha MpEeIMET HaJU4Yus B HUX NE(PEKTOB, a COOTBETCTBEHHO HE JOJOXKWII
O6ubnnoTeKkapro 00 UX HaJIMYUH, TO OTBETCTBEHHOCTD 3a IIOPUY KHUT OyJIeT HECTH 3TOT YUTATEINb;
2.25. Tlpu HapylIeHUH CPOKOB I0JIb30BaHMS KHUTAMHU 0€3 YBaKUTEJIbHBIX HPUUMH K YMTATEIIAM, B
YCTQHOBJICHHOM MOPSAKE, MOTYT OBITh MPUMEHEHBI CAHKIMHU (KaK MPaBUJIO, BPEMEHHOE JIMIICHUE
IpaBa MoJIb30BaHUs OUOIMOTEKOM );

2.26. He BBIHOCUTH KHMIM U JPYTHME JOKYMEHTHI M3 IOMEIICHHS OMOJIMOTEKM, €CIM OHM HE
3anucanbl B (popMyIisipe yuTaTeis;

2.27. PacnuchiBaThCsA, 3a MCKJIIOYEHHEM ydaluxcs 1-3 kmaccoB, B (opMyssipe uuTaTens 3a
KaX/IYIO TIOJIy4€HHYIO KHUTY;

2.28. Tlpoxoouth exerognHo (B Hadale KakAOro y4eOHOTO Tofla) MEPEPETHCTPALHI0  C
MPEIbSIBICHIEM BCEH YMCISIICHCS 32 HUIMH JINTEPATYPhl B YCTAHOBIIEHHBIE OMOIMOTEKOM CPOKH;
2.29. BosBpamarb KHUIY B OMOJIMOTEKY B yCTAHOBJICHHBIE CPOKH;

2.30. Ywurarenu, OTBETCTBEHHBIC 3a yTpaTy MIM TOPYY KHUI OMOJMOTEKM, WJIM MX DOJIMTEIH
(3aKOHHBIC TIPEJCTABUTEIN OOYYArOMIerocs) OOsA3aHBI 3aMCHHUTH TaKUM K€ YYCOHHKOM WU
COOTBETCTBYIOLIMM I10 CTOMMOCTM HAa MOMEHT 3aME€Hbl M3JaHMEM, HEOOXOIUMBIM B IIKOJIbHOMN
oubmmoteke. IloTepsHHBIH WM UCTIOPYCHHBIN SK3EMIUISP XYAO0KECTBEHHON MM METOANYECKOM
JUTEpaTypbl 3aMEHSETCS COOTBETCTBYIOIIMM IO CTOMMOCTM Ha MOMEHT 3aMEHbl W3/1aHUEM,
HEOOXOJMMBIM B HIKOJIBHON OMOIHOTEKE. DK3eMIUIp, MpeIaraéMblii JJIsl 3aMEHBI, TOJDKEH OBITh
LIeJIBIM, aKKYpaTHBIM, U3/IaHHBIM B ITOCIIEAHUE 5 JIET;

2.31. Ywurarenu, napymmusinue IIpaBuia 10j1b30BaHKus OMOIMOTEKOM, MOTYT OBITh JIMIIEHBI IIPaBa
MI0JIb30BAHUS HAa CPOK, YCTAaHOBJIEHHOW OMOIMOTEKoi. 3a ocoOble HAapyIIEeHUs, MPEeAYCMOTPEHHbIE
JEUCTBYIOIUM 3aKOHOJATEIbCTBOM, YUTATEIN HECYT aJMUHUCTPATHBHYIO, I'PaXJaHCKO-IIPABOBYIO
WA YTOJIOBHYIO OTBETCTBEHHOCTD.

2.32. Tlo ncreyennn cpoka o0ydeHHs WM pabOTHI B IIKOJE YMTATEN 00S3aHbI BEPHYTH B3ATHIE B
oubnuoTexe kHUTH. JIngHOE N1E510 00yJaronerocs U 00X0HOM JTUCT pPaOOTHUKA 110 UCTEYCHUH CPOKA
o0y4yeHMs Wi paboThl B 1IKOJIEe 0€3 COOTBETCTBYIOIIEH MOMETKH O BO3BPATE BCEX KHUT, B3ATHIX B
6ubnnoTeke, He BBIIAIOTCSL.

3. Iopsiok noab30BaAHUS GHOIHOTEKOM

3.1. OO6yuarommecs KO 3aMKUCHIBAIOTCA B OMOIMOTEKY B MHIMBHIyaIbHOM MOPSIKE B
COOTBETCTBHUU CO CIIUCKAaMHU KJaccoB. [IepcoHaIl MIKOJIBI 3alUChIBAIOTCSA IPYU HATUYHUM MacIopTa.
3.2. Ha kax10ro0 uuTaTeNs 3aMOIHAETCS YHUTATENbCKHI (POPMYIISp YCTAHOBIEHHOTO 00pas3Ia.
Dopmymsap yuTaTeNs ABISETCS TIOKYMEHTOM, YAOCTOBEPSIOMUM (DAKT U JaTy BBIJAUH

3.3. TIlpu 3anucu B GUOIHOTEKY YHTATEINb HOJKEH ObITH O3HAKOMIIEH ¢ IIpaBuIaMy IIOJIb30BaHMs
OMOIMOTEKOHN U MOATBEPAUTH 00S3aTENHCTBO UX BHITIOJHEHHS CBOEH MOMUCKHIO B (hopMyIispe
qUTaTEeIN.

3.4. Ha gom JIOKYMEHTHI BBIJJAIOTCS UATATENSIM CpokoM Hal4 nueil. KonnuecTBo 3K3eMIIsIpOB,
BBIJITAHHBIX €IMHOBPEMEHHO (HE CUuTasi yueOHUKOB), HE JOJKHO MPEBHIIIATH TISTH.

3.5. [lepuonnueckue n3gaHus BBIIAKOTCS HA 7 THEM.

3.6. Cpok monp30BaHUS MOXKET OBITH MPOJICH, €CJIA Ha TAaHHBIA JOKYMEHT HET CIpoca COo
CTOPOHBI IPYTUX YUTATEICH.

3.7. Yu4ebOHas, MeToanuecKas JUTepaTypa BBIIACTCS YUTATENSAM Ha CPOK OOyUeHUs B
COOTBETCTBHUH C MPOTrPaMMOii ( ¢ 00s3aTeIbHOM NIepeperucTpamreil B Hayale , KOHIIe y4eOHOTro
rona). JlurepaTypHble MpPOU3BEAEHUS, U3y9aeMbI€ 110 TPOrpaMMe Ha YPOKaXx, BBIIAIOTCS Ha CPOK B
COOTBETCTBHUU C ITPOTPAMMOMN U3YUYEHHUS.



3.8. Tlpu nonay4eHUM KHUTY YMTATENH OOA3aHBI PACIIMCATLCS B (DOPMYJIpE YMTATENS 32 KakKIYHO
MOJTyYEHHYIO KHUTY, B3ATYIO B ITOJIb30BAaHHE.

3.9. TIlpwu Bo3BpameHnn KHUTr pabOTHUK OHOIMOTEKH 00A3aH pacmucaThes B GOpMyIIspe YuTaTeNns
MIPOTHB KaXKJI0W BO3PAIICHHON B OMOJIMOTEKY KHUTY

3.10. OuepenHast BbIIa4a JOKYMEHTOB U3 (OHAAa OMOIMOTEKH YUTATEINIO TPOU3BOIUTCS
TOJILKO TTOCJIC BO3BpATa B3STHIX UM paHee, CPOK IMOJIb30BaHUSI KOTOPHIMH UCTEK.

3.11. Penxue u 1eHHbIC KHUTH, aTbOOMBI, €IMHCTBEHHBIE SK3EMILISPhI CIPABOYHBIX U3/IaHHUii, a
TaKXKe JIEKTPOHHBIC HOCUTEIN HH(OPMAIMH HA JIOM HE BBIIAIOTCS.

ITopsodok nonv3oeanua wumanbHbIM 3a10M

3.12. KonuuecTBo KHMT, BbIIaBa€MOE JUIs pabOThI B YUTAILHOM 3alle, HE OIPAHMYMBAETCS;

3.13. 3anpemaercs BHIHOCUTH KHUIM M3 YUTAJIBHOTO 3aj1a B HOMEIIEHHS [IKOJIbI;

3.14. Jlomyckaercs, Mo TOrOBOPEHHOCTH ¢ paGOTHUKOM OMOIMOTEKH, OpaTh HA JOM KHUTH,
IpeHa3HauYeHHBIE ISl pa0OTHl B YUTAIBHOM 3aJI€, IPU YCIIOBUH, YTO 3TH KHUTH OYIYT B3SITHI IEpe
3aKpBITHEM OMOTMOTEKH M BO3BPAILICHBI HA CIEAYIOUINHA JJIeHb K MOMEHTY Havdasia padoThl
OHOJINOTEKH;

IHopaook pabomwt c KOMRBLIOMEPOM, PACNOTIOHCEHHBIM 8 ODUDIUOMEKe:

3.15. Pa6ora ¢ KOMIBIOTEPOM y4aCTHHKOB 00pa30BaTeIbHOIO MPOLECCa IPOM3BOAUTCS B
MIPUCYTCTBUU COTPYAHHKA OUOITHOTEKH;

3.16. Paspemaercs pa6oTa 3a OXHUM NEPCOHATLHBIM KOMIIBLIOTEPOM He 00JIee IBYX UeI0BeK
OJIHOBPEMEHHO;

3.17. Tlons3osarens umeeT npaBo paboTaTh C HETPAJMIMOHHBIM HOCHTENEM HUH(POPMALMH T10CIIE
MIPeIBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHHUKOM OUOINOTEKH;

3.18. Tlo Bcem Bompocam noucka uHpopmanuu B MHTEpHETE M0JIB30BaTENb A0IKEH 00pAIIAThCs K
paboTHUKY OMOIMOTEKH; 3ampeliaeTcs oopalieHue K pecypcam MHTepHEeTa, MPeAnonaraonmm
OILIaTy U K pecypcaM, ykazaHHbIM B DejiepabHOM CIHUCKE SKCTPEMUCTCKOM JINTEPATYpPHI.

3.19. Pa6ora ¢ KOMIIBIOTEPOM ITPOU3BOAUTCS COTNIACHO YTBEPKAECHHBIM CAHUTAPHOTMIHEHUYECKUM
TpeOOBAHUSM.

4. TIpaa paGOTHHKOB GHOJIHOTEKH:

4.1. HampaBnaTe 4YMTAaTENI0 HANOMMHAHWA O BO3BpaTe KHUT, WCIONB3ys JaHHBIE,
MIPeI0CTABJIEHHBIE UM IIPU 3alMCcU B OMOIMOTEKY (anpec, TenedoH u T.11.);

4.2. Onpenensats pa3Mepbl KOMIIEHCAIHMI 3a yIEepO, TPUIUHEHHBIN MOJIb30BaTeIeEM OUOIHOTEKE;

4.3. JIumate npaBa 4uTaTeNs MOJL30BaThCA OUOIMOTEKON Npu HapylleHHH [IpaBui 1MoIb30BaHMUS
OUOJIUOTEKOIA.

5. O0A3aHHOCTH COTPYAHMKOB OMOJIMOTEKH 10 00CTYKHBAHMIO YHTATE el

5.1. CosmaBats u nommepxkuBaTh KOM(OPTHBIE YCIOBUA Uil pabOTHl MOIb30BATENEH B
OMOIHOTEKE;

5.2. TIpoBoauTh B Havale y4eOHOTO ro/ia eXEroIHYI0 EPEPErUCTPAIIUIO YMTATENEH;
5.3. OsnaxomuTh untatens ¢ [IpaBuaamMu 1oIb30BaHKS OMOITHOTEKOM;

5.4. BbITh KOPPEKTHBIMU U BEXKJIUBBIMH C YATATENISAMH, COOIIOATh TUIIHHY, YUCTOTY M IOPAIOK B
MIOMEIIECHUAX OMOJIMOTEKM;

5.5.06cnyxuBaTh ynuTatene B cooTBeTcTBUM ¢ IlpaBuinaMu monp3oBaHHUs OMOIMOTEKOM, KOTOpBIE
JOJKHBI OBITH Pa3MeIleHbl B JIOCTYITHOM JUIsl O3HAKOMJIEHUSI MecTe, 00ecnedyuTh ONEepaTUBHOE U
KayecTBEHHOE 00CITy>KUBAaHUE YUTATENIEH C yUETOM HX 3aIPOCOB M MOTPEOHOCTEH;

5.6. CogepmieHcTBOBaTh HH(POPMAITMOHHO-OHOHOTpaduyeckoe u OHOIMOTEeYHOE OOCTY)KHBaHUE
MOJIb30BaTeNeH;

5.7.  OcymiecTBISATh y4€T, XpaHEHHWE W HWCIIOJIb30BAaHWE HAXOISAMIMXCS B (POHIAX TOKYMEHTOB B
COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM, OOECleYMBaTh MX COXPAaHHOCTb U
paloHaIbHOE UCTIOJIB30BAHUE;

5.8. PaccraBnsTh KHUTH B T€UCHHE OHS, €KETHEBHO JENaTh MPOBEPKY Ha MpeaAMEeT MPaBUIBLHOCTH
paccTtaHOBKH (OH/IA;



5.9. Bectn ycTHy0o W HarsiAHyH0 MaccoBO-MH(GOPMAIIMOHHYIO palbOTy: OpraHW30BBIBATH
BBICTABKHU JINTEPATYyphl, OubIHOrpadudeckue 0030psl, JUTEpaTypHbIe Beuepa, MPa3qHUKH U JIpyrUe
MEpPOIPUATHS;

5.10. 3HaKOMUTH YyUTaTENEH C OCHOBAMH MH()OPMAIIMOHHOHN KYJIbTYPHI,

5.11. HudbopmupoBaTh YUTATENEH O BCEX BUAX MPEIOCTABISIEMBIX OMOJIMOTEKON YCIIyT;

5.12. OO6ecrieunTh 4YHUTATEISIM BO3MOXKHOCTH IIOJIB30BAThCSI BCEMHU  HMH(DOPMAIMOHHBIMU
pecypcamu OUOIMOTEKH;

5.13. H3yuaTh mOTPEOHOCTH YMTATENCH B TMEUATHBIX U3JAHUAX, JaBaTh MOJHYIO HH(OPMAIUIO
YUTATENSIM O HAJIMYUU JOKYMEHTOB B ()OHJIE, CUCTEMATHUYECKU HH(POPMUPOBATH YUTATENEH O BHOBb
MOCTYIUBIINX JOKYMEHTAX;

5.14. ®opmupoBaTh (GOHIBI B COOTBETCTBHM C 00pa30oBaTelIbHBIMHU MPOTpaMMaMH YUpeKICHUs,
WHTEpecaMu, NOTPEOHOCTSIMU U 3alPOCaMU BCEX KaTEropuid Mojib30BaTeNe;

5.15. Oxa3bIBaTh MOMOIIb YUTATEIISIM B BEIOOPE HEOOXOIUMBIX TOKYMEHTOB;

5.16. IIpoBoauTH 3aHATHS IO OCHOBAM OMOIMOTEYHO-OMOMMOrpaduuecKkux U WH(POPMAIIMOHHBIX
3HaHUI

5.17. TlpenocTaBisiTh 4YHUTATENSIM BO3MOXHOCTH IIOJIb30BaHUSl KaTaJlOTaMH, KapTOTEKaMHU,
oubnuorpaduueckuMu U HHGOPMAITMOHHBIMA MaTEepHUATaAMH.

5.18. Ob6ecreunBaTh KOHPUACHIIMATHLHOCTD JAHHBIX O YHTATEISIX OMOTUOTEKH, UX YHUTATEIbCKHX
3anpocax;

5.19. Ilpu BeIJaue W TMpuUeMe JOKYMEHTOB THIATENBHO MPOCMAaTpUBaTh HUX HA MPEAMET
oOHapyKeHHsI KaKuX-TH00 1e(PeKTOB U clenaTh COOTBETCTBYIOIIME OTMETKH MPU MX OOHAPYKCHHUU
Ha BBIJIABAEMOM WJTU TIOJy4aeMOM OT YUTATeNs JOKYMEHTE;

5.20. IIpoBoauTh MENKHUN PEMOHT M CBOEBPEMEHHBIN MEpPEIUIeT KHUT, MPUBJIEKAs K 3TOH pabore
OMOIMOTEYHBIN aKTUB U3 yYAIIUXCS;

5.21. CucremaTHyecKd CIICUTHh 32 CBOCBPEMEHHBIM BO3BPAaTOM B OHMOJIMOTEKY JOKYMEHTOB W3
¢donma u 32 BeIMOIHEHUEM YuTaTeasiMu [IpaBui monbp3oBaHus OUOINOTEKOM.

5.22. llpuHuMaTe Mepbl 1O JUKBUAALUMU  YHUTATEIbCKOM  3aJ0JDKEHHOCTHM B Ccllydae
HECBOCBPEMEHHOTO BO3BpaTa JOKYMEHTOB TOJIh30BATEIICM;

5.23. Tlocne ucreyeHus Cpoka IMOJIb30BAHMS JOKYMEHTAMU HapaBUTh U3BEIIEHUE MOJIb30BATEIIO
T10 TIOYTE WJIM COOOIATh YUTATENIO IO Tele(hOHY O HEOOXOAMMOCTH X BO3BpaTa B OMOIHOTEKY.
5.24. CrenuTs 3a BHIMOJIHEHUEM YUTaTeasIMu [IpaBun moiap30BaHUs OUOITHOTEKOM.



